	GE Submittal Spreadsheet Record
	Institution Code (OPEID)

	Spreadsheet Location
	Mandatory/
Mandatory Conditional/
Optional
	Format
	Maximum Size

	Column G
	M
	General, Text or Number
	8

	Description
	The institution’s 8-digit Office of Postsecondary Education Identifier (OPEID).

	Comments
	· Must be all numbers and a valid OPE institution code from the NSLDS.
· The first 6 digits identify the institution; the last two digits identify the specific location where the student attended the educational program being reported on.
· If the institution has more than 99 locations, please contact : ge-questions@ed.gov
· OPEID numbers are list on the Eligibility and Certification Approval Report (ECAR). An institution may view an electronic copy of its ECAR at www.eligcert.ed.gov.
· Spreadsheet formatting will yield the following results:
· General – leading zero will be removed from the spreadsheet. NSLDS will read and store the remaining characters inserting the missing zero in the first position.
· Text – numbers as typed in the spreadsheet will be submitted to NSLDS and NSLDS will read and store the characters inserting the zero in the first position.
· Number - numbers as typed in the spreadsheet will be submitted to NSLDS and NSLDS will read and store the characters inserting the zero in the first position.

	Edit Level
	Error Code
	Error

	Record Level
	001
	Required Field

	Record Level
	002
	Invalid Number

	Record Level
	004
	Permitted Value Violation

	Record Level
	800
	Institution Not Authorized for Submission Mailbox

	Date Revised
	September 24, 2012



