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1 Enrollment Reporting Certification Report (SCHERA4)

The Enrollment Reporting Certification Report (SCHERA4) is available to schools by request
under the Report Tab on the NSLDS Professional Access Web site and is delivered via the
Student Aid Internet Gateway (SAIG).

The Enrollment Reporting Certification Report is an extract of students in a school’s portfolio.
The user enters an extract date as a point in time to extract the enrollment data. The extract
detail records will contain for each student the certification date, enrollment status code, status
effective date, and the anticipated completion date (ACD) as of that selected extract date.
NSLDS will provide the date on which the values of those fields were applied to the database.
The extract calculates days since certified based on the extract date and the certification date, as
well as days since certification applied based on the extract date and date the certification was
applied to NSLDS. The report output is sorted by Social Security Number (SSN) and is available
in extract format only.

The report will be delivered using message class AHSLDEOP to the SAIG mailbox (TG
number) associated with the FSA User ID that requested the report.
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2 Enroliment Reporting Certification Report Extract File Layout for
Schools

Enrollment Reporting Certification Report File Header Record Length = 250
Pos | Pos Field
FR | TO Attribute Description Format | Lth
1 3 |Record Type ‘000’ indicates header record. Char. 3
4 | 29 |Header Label ‘ENRL CERTIFICATION RECORDS’ Char. | 26
30 | 35 |ReportID Identifier of report. Value ‘SCHER4’ Char. 6
36 | 43 |Create Date Date the report was created (CCYYMMDD). | Date 8
44 | 51 |Extract Date Date selected as the basis for the extract Date 8
52 | 59 |School Code The eight-digit OPEID code for school Char. 8
requesting report.
60 | 250 | Filler Spaces Char. [191
Enrollment Reporting Certification Report File Detail Record Length = 250
Pos | Pos Field
FR | TO Attribute Description Format | Lth
1 3 |Record Type ‘001’ indicates detail record. Char. 3
4 | 12 |Student Current Student’s current Social Security Number Char. 9
SSN
13 | 18 |School Code The first 6 digits of the OPEID* as assigned | Char. 6

by the Office of Postsecondary Education for
the school location certifying enrollment.

19 | 20 |School Location The last 2 digits of the OPEID* of the school | Char. 2
Code location as assigned by the Office of
Postsecondary for the school location
certifying enrollment.

21 | 21 |Student Current ‘R’ (Real) Char. 1
SSN Pseudo ‘P’ (Pseudo)
Indicator
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Pos
FR

Pos
TO

Attribute

Description

Field

Format | Lth

22

56

Student First Name

Student’s current first name. ‘NFN’ for
students with no first name.

Char. 35

57

91

Student Last Name

Student’s current last name. ‘NLN’ for
students with no last name.

Char. 35

92

126

Student Middle
Name

Student’s current middle name.

Char. 35

127

134

Student DOB

Student’s year, month and day of birth.
Format CCYYMMDD.

Date 8

135

154

Student Branch
Designator Code

Optional field used by schools to identify
students within their own systems

Char. 20

155

162

Extract Date

Date parameter selected for this exact; the
“as of” date used for the enrollment data on
the NSLDS database at that given time.
Format CCYYMMDD

Date 8

163

163

Enrollment Status

Code for student’s enrollment status as of the
extract date:

- ‘F’ (full-time)

—  ‘Q’ (three-quarter time)
— ‘H’ (half-time)

— ‘L’ (less than half-time)
— ‘A’ (leave of absence)
— ‘G’ (graduated)

— ‘W’ (withdrawn)

— ‘D’ (deceased)

— ‘X’ (never attended)

— ‘Z’ (record not found)

Char. 1

164

171

Enrollment
Effective Date

Date reported, as of the extract date, that the

student’s enrollment status became effective.
Format CCYYMMDD.

Date 8

172

179

Date Enrollment
First Applied

Date that the student’s enrollment status and
effective date were first applied to NSLDS.
Format CCYYMMDD.

Date 8
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Pos | Pos Field
FR | TO Attribute Description Format | Lth
180 | 187 | Anticipated Expected or actual date of graduation or Date 8
Completion Date completion reported as of the extract date.
Format CCYYMMDD.
188 | 195 | Date ACD Applied | Date the ACD record was applied to Date 8
NSLDS. Format CCYYMMDD.
196 | 203 | Certification Date The most recent certification date received Date 8
with the enrollment record (based on extract
date)
204 | 211 | Date Certification Date the most recent certification date Date 8
Date Applied (based on the extract date) was applied to
NSLDS. Format CCYYMMDD.
212 | 217 | Days Since Certified | Based on extract date, the elapsed number of | Num. 6
days since the last certification date of the
student’s enrollment record. Number is right
justified.
218 | 223 | Days Since Based on extract date, the elapsed number of | Num. 6
Certification days since the last certification date of the
Applied student’s enrollment was applied. Number is
right justified.
224 | 250 |Filler Spaces Char. | 27
Enrollment Reporting Certification Report File Trailer Record Length = 250
Pos | Pos Field
FR | TO Attribute Description Format | Lth
1 3 |Record Type ‘999’ indicates trailer record. Char. 3
4 | 11 |Detail Record Count | Number of detail records. Num. 8
12 | 250 |Filler Spaces Char. | 239
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Note:

* The OPEID is the combination of the 6 digit school code and the 2 digit school location code.
If a school has more than 99 locations, the first digit of the OPEID is then incremented to 1. If
the school has more than 199 locations, the first digit is then incremented to 2, and so forth. For
example, location 00 = 06789900, location 101 = 16789901, location 202 = 26789902.
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