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HOW TO GET STARTED - PEP
BASICS
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PEP DEVELOPMENT

* Perform outreach to Correctional Facilities and Agencies

* Work with Academic Office regarding program development

* Develop description of Prison Education Program(s) to be offered
* Determine method of delivery of the program(s)

* Reach out to Accreditor to ensure proposed program(s) meets
requirements
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PRISON EDUCATION PROGRAM
APPLICATION
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PEP APPLICATION FORM

How to Apply for PEP Approval

E-App PEP APPLICATION

Complete and submit the Complete PEP Application Form
Electronic Application to

Participate in the Federal Student

Financial Aid Programs (E-App)

A link to the PEP Application Form is available in the Knowledge Center



https://fsapartners.ed.gov/sites/default/files/2023-06/PrisonEducationApplicationFormOMB1845-0171.pdf

PEP APPLICATION FORM
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PEP APPLICATION
REQUIREMENTS

Summary of regulatory requirements for a PEP
Application

v'Description of PEP

v" Accrediting Agency approval

v Correctional Facility name

v" Oversight Entity approval

v Services offered to admitted students

v’ Certifications and acknowledgement of specific
PEP requirements
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PEP APPLICATION FORM - SECTION 1

Section 1: General Information

All postsecondary institutions must complete Section 1

 Section 1A: Contact information for Title IV participating institution
* Section 1B: Contact information for Correctional Facility

* Section 1C: Contact information for Oversight entity
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PEP APPLICATION FORM - SECTION 2

Section 2: Information Required for All PEP Applicants

All postsecondary institutions must complete Section 2

Section 2A: No adverse action by an accrediting agency

Section 2B: No current or pending actions by the State to revoke a license or other authority to operate

Section 2C: Agreement with oversight entity to provide transfer and release data
* Copy of Agreement required to be submitted as Attachment 1 - Signed Agreement to Provide Transfer
and Release Data

Section 2D: Accrediting Agency Information and Approval Documentation
* Copy of Approval documentation required to be submitted as Attachment 2 - Accrediting Agency
Approval Documentation
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PEP APPLICATION FORM - SECTION 3

Section 3: Additional Institutional Information

Section 3 is only required if postsecondary institution is seeking approval of the first PEP
at each of the institution’s first two additional locations at correctional facilities

* Section 3A: Description of Educational Program offered
* Institution may optionally include additional information about the educational
program labeled as Attachment 3 — Description of the Educational Program

* Section 3B: Description of any partner entities that will be providing any

part of the educational program

* If the institution has entered into an agreement with partner entities, it must include a
copy of the written arrangement to comply with 34 CFR 668.5 labeled as Attachment 4
— Partner Entity Written Arrangements.
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PEP APPLICATION FORM - SECTION 3

Section 3: Additional Institutional Information (continued)

* Section 3C: Admission Policy of the proposed PEP

 Section 3D: Types of services provided to admitted students
* Ifreentry counseling is provided by a community-based organization then the institution must
include a one-page document that contains the name of the CBO, background information on the
CBO and the types of services that the CBO offers as labeled as Attachment 5 - Types of Services

Offered to Admitted Students.

 Section 3E: Transfer of Credits policy
* If the institution has a written articulation agreement, it must include a copy of that agreement

labeled as Attachment 6 - Transferability of credits. If the institution has articulation
agreements with more than one institution, it must also include a listing of all institutions with

which it has an articulation agreement in the attachment.
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PEP APPLICATION FORM - SECTION 3

Section 3: Additional Institutional Information (continued)

* Section 3F: Proposed PEP meets licensure requirements

 Section 3G: Employment in profession not prohibited
* Institution may optionally include additional information about the Employment in profession
not prohibited requirement as Attachment 7 - Optional Employment Information.

* Section 3H: Initial Oversight Entity Approval of PEP and Best Interest of Students

Determination
* Part 1 - Oversight Entity approval
* Part 2 - Best Interest Determination plan. Note: This is not the actual assessment, just the steps

that the oversight entity plans to take to be ready to evaluate the required items in two years
* Institution may optionally include additional information about the initial oversight approval of PEP
and Best Interest of Students preparation as Attachment 8 - Oversight Entity Initial Approval and Plan

to Prepare
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PEP APPLICATION FORM - SECTION 4

Section 4: Institution and oversight entity assurances, certifications,
and signatures

All postsecondary institutions and oversight entities must complete Section 4 to verify the accuracy of the
information provided

* Section 4A: Institutional Assurances. The institutional contact person must certify
the following:
* Acknowledge and understand that the Department can limit or terminate approval of the
institution to provide a PEP
* Acknowledge and assure that the institution will provide the methodology by which the
oversight entity made each best interest determination for the PEP

* Acknowledge and assure that the institution will submit all required reports to the
Department
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PEP APPLICATION FORM - SECTION 4 B

Section 4: Institution and oversight entity assurances, certifications,
and signatures (continued)

* Section 4B: Oversight Entity Assurances. The Oversight Entity Contact person

(identified in Section 1 of the form) must certify the following:

 Verify that the institution has approval to operate the proposed PEP in the correctional facility
identified in Section 1

* Acknowledge and assure that it will provide the required best interest of students’
determination of the proposed PEP

* Acknowledge and assure that it will allow programs to re-apply within a reasonable
timeframe if it is determined the program is not operating in the best interest of students

* Acknowledge and assure that it will maintain an agreement to provide transfer and release
data with the institution during the existence of the PEP
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PEP APPLICATION FORM - SECTION 4 B

Section 4: Institution and oversight entity assurances,
certifications, and signatures (continued)

* Section 4C: Institutional Certification. An authorized institutional official
must certify and sign the form

* Section 4D: Oversight Entity Certification. An authorized Oversight Entity
official must certify and sign the form
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PEP APPLICATION FORM - SECTION 5 et

Section 5: General Instructions

Section 5 provides general instructions regarding the E-App process and a reminder that the PEP
Application Form must be included as supporting documentation when submitting the application
through the E-App

When completing the E-App, be sure to follow these instructions specific to the PEP approval /reporting
requirements:
 Name and description of Educational Program (include “Prison Education” in the title of the program)

* Additional location. In the Locations Section of the E-App, report the correctional facility as an additional
location. Enter the facility’s official name after the pre-populated institution name. This requirement applies
for correctional facilities even if the students receive instruction primarily through distance education or
correspondence courses at that location

* Accreditation (including Accrediting Agency Approval Documentation). The institution was instructed
to include the required Accrediting Agency Approval Documentation in Section 2D as Attachment 2
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SUBMITTING THE PEP
APPLICATION TO FSA

Must include completed PEP Application as
supporting documentation when submitting the
E-App

* Instructions for submitting supporting
documentation are provided in the E-App

* PEP Application and supporting
documentation must be submitted
following instructions for submitting
supporting documentation in the E-App

* Ifapproved, the school will receive an
Approval Letter and an Eligibility and
Certification Approval Report (ECAR)
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PEP APPLICATION FORM - HELPFUL HINTS """

~ Report the correctional facility at which the eligible PEP will be offered as an additional location

~ If applying for approval of the first PEP at the first two additional locations: complete all sections of the
PEP Application

~ If reporting a subsequent PEP beyond the first PEP at the first two additional locations, offered by a
new method of delivery: complete Sections 1, 2, and 4 of the PEP Application (Section 3 is not required)

~ If reporting a subsequent PEP beyond the first PEP at the first two additional locations, not offered by
a new method of delivery: complete Sections 1, 2, and 4 of the PEP Application (Section 3 is not required)

~ Plan to work with one of the Department's Eligibility Analysts on the details of your application. You may be
asked to respond to questions, submit additional documentation, etc.
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PEP APPLICATION FORM - HELPFUL HINTS """

v"If applying for, or reporting, more than one PEP: complete a separate PEP Application Form for
each PEP but report them all in one E-App submission

v Both the oversight entity and the school must complete the information in Section 4

v The school must submit a finalized signed copy of the agreement with the Oversight Entity
labeled as Attachment 1 - Signed Agreement to Provide Transfer and Release Data with each PEP
application

v The school must submit the required accrediting agency approval documentation, as described in
Section 2D, labeled as Attachment 2 - Accrediting Agency Approval Documentation

v" The school must submit a valid state license or other state authorization

v"Submission of other attachments identified in the PEP Application Form are conditionally required
as described in the PEP Application

v"Where space is provided on the PEP Application Form for descriptive paragraphs, the
school must provide the requested details

v"Report the name of the eligible PEP in the Educational Programs Section on the E-App
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FREQUENTLY ASKED QUESTIONS -
PRISON EDUCATION PROGRAMS
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PROGRAM APPROVAL

Question 1: Do all prison education
programs offered by an institution
need to be approved by the
Department?
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PROGRAM APPROVAL

Question 2: How does my school apply
for approval of a PEP?
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PROGRAM APPROVAL

Question 3: My school already offers a
Title IV-eligible program in a local jail.
Do we still have to submit a PEP
application for approval
consideration?
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PROGRAM APPROVAL

Question 4: Can my school offer a
program for confined or incarcerated
students that is not an approved PEP?
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PROGRAM APPROVAL

Question 5: Are schools required to
report the correctional facility at
which the PEP is offered as an
additional location?
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PROGRAM APPROVAL

Question 6: Are schools required to
offer courses using a particular
method of delivery or mode of
instruction?
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PROGRAM APPROVAL

Question 7: When does the best
interest determination need to be
made?
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25% INCARCERATED
STUDENT WAIVER

Question 8: Are schools with
approved PEPs subject to the 25
percent limit of regular enrolled
students who are incarcerated under
34 CFR 600.7(a)(1)(iii)?
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RESOURCES AVAILABLE
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PEP RESOURCES

Visit the Prison Education Topics on the
Knowledge Center

* Prison Education Resource Page

« Federal Register Notices including Regulations

* Dear Colleague Letters and Electronic Announcements

* PEP Application Form

* Application for Approval to Participate in the Federal
Student Financial Aid Programs (E-App)

e 2023-24 FAFSA For Incarcerated Students (English);
(Spanish)
* PEP Fact Sheets

* Program Approval Process Fact Sheet

* Accreditation Requirements Fact Sheet

* Fresh Start for Confined or Incarcerated
Borrowers

* Prison Education Program Questions & Answers



https://fsapartners.ed.gov/knowledge-center/topics/prison-education-programs
https://fsapartners.ed.gov/knowledge-center/topics/prison-education-programs/federal-register-notices-including-regulations
https://fsapartners.ed.gov/knowledge-center/topics/prison-education-programs/dear-colleague-letters-and-electronic-announcements
https://fsapartners.ed.gov/sites/default/files/2023-06/PrisonEducationApplicationFormOMB1845-0171.pdf
https://eligcert.ed.gov/
https://eligcert.ed.gov/
https://fsapartners.ed.gov/sites/default/files/attachments/2022-11/2324FAFSAenIncarcerated.pdf
https://fsapartners.ed.gov/sites/default/files/attachments/2022-11/FAFSA2324esincarc.pdf
https://fsapartners.ed.gov/sites/default/files/2023-07/PEPFactSheetProgramApprovalProcess.pdf
https://fsapartners.ed.gov/sites/default/files/2023-05/PEPAccreditationFactSheet.pdf
https://fsapartners.ed.gov/sites/default/files/2023-09/FactSheetFreshStartforIncarceratedStudents.pdf
https://fsapartners.ed.gov/sites/default/files/2023-09/FactSheetFreshStartforIncarceratedStudents.pdf
https://www2.ed.gov/policy/highered/reg/hearulemaking/2009/pep-q-and-a.html
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QUESTIONS?

PEP@ed.gov
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