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	Section 9


Policy:


TEACH Grant
34 CFR § Regulations and EA Guidance:
· 686.10  (Application procedures), 
· 686.11  (Eligibility to receive a grant), 
· 686.32  (Counseling), 
· 686.35 (Recalculation of TEACH Grant award amounts),  
· 686.36  (Fiscal Control and fund accounting)
· 686.37 (Institutional reporting requirements)
· Review Appendix D COVID-19 exemptions as they impact TEACH Grant requirements  
· Review Guidance and Operational Information for TEACH Grant Regulatory Changes Effective July 1, 2021 (EA ID: GRANTS-21-06) | Knowledge Center
· Review TEACH Grant Regulation Implementation Schedule | Knowledge Center
Purpose:
This section covers the administration of the TEACH Grant. 

Scope:
Specifically Address:

9.1. Eligibility Determination
9.2. Counseling
9.3. Recalculation of TEACH Grant award amounts

9.4. Fiscal Control and Fund Accounting
9.5. Institutional reporting requirements


Responsibilities:
     
(Identify individuals and/or offices responsible for developing and updating this section)

Definitions:
     
(Identify acronymns or definitions that will be used in this section)
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Resources available to assist in the development of a manual:

Fiscal Management Assessment. https://fsapartners.ed.gov/knowledge-center/library/fsa-assessments/2019-04-03/fiscal-management   
2021-2022 FSA Handbook (Volume 3 and 5) for guidance related to the topics in this section
2021-2022 FSA Handbook (Volumes 1 and 4) for guidance related to the topics in this section
Student Eligibility Activity 2 (TEACH Grant File Review Worksheet) https://fsapartners.ed.gov/sites/default/files/attachments/2021-11/Activity2SE2022.doc
	Part 9.1
	Eligibility Determination
	This section is required 

Regulation:  686.10; 686.11; 686.31


Develop procedures that address how the institution determines eligibility for TEACH Grant applicants.
	TEACH Grant Eligibility Procedures

Develop procedures to address the following:
· Application 34 CFR 686.10
Our procedures are:

     
· Eligibility to receive a TEACH Grant 34 CFR 686.11
Our procedures are:

     
· Agreement to Serve 34 CFR 686.12
Our procedures are:

     
· Calculation of TEACH Grant 34 CFR 686.21
Our procedures are:

     
· Calculation of TEACH Grant for a payment period 34 CFR 686.22
Our procedures are:

     
· TEACH Grant and Correspondence study 34 CFR 686.25
Our procedures are:

     



	Part 9.2
	Counseling
	This section is required 

Regulation: 686.32(a); 686.32(c)


Procedures that outline requirements for initial and exit counseling.

Initial Counseling 686.32(a).  
	Initial Counseling
	Located In
	Offices Involved

	Initial Counseling: The initial counseling must be conducted with each TEACH Grant recipient prior to making the first disbursement of the grant.  The initial counseling must be in person, by audiovisual presentation or interactive electronic means. 
	     
	     

	Ensure staff member with expertise in the Title IV programs to be reasonably available shortly after the counseling to answer questions.
	     
	     

	Ensure borrowers enrolled in correspondence programs or study abroad programs are provided with written counseling materials before the grant is disbursed.
	     
	     

	The initial counseling must explain the terms and conditions of the TEACH Grant agreement to serve 686.12.
	     
	     

	Ensure that students are provided with information about how to identify low-income schools and documented high need fields.
	     
	     

	Inform students that in order for the teaching to count towards the service obligation, the high-need field in which the student has prepared to teach must be one of the six high-need fields listed in 686.2 or a high-need field listed in the Nationwide List at the time and for the State in which the grant recipient begins teaching in that field.


	     
	     

	Inform the grant recipient of the opportunity to request a suspension of the eight-year period for completion of the agreement to serve and the conditions under which a suspension may be granted in accordance with 686.41.


	     
	     

	Explain to the student that conditions, such as conviction of a felony, could preclude the student from completing the service obligation.
	     
	     


	Initial Counseling (Cont.)
	Located In
	Offices Involved

	Emphasize to the student that if he/she fails or refuses to complete the service obligation contained in the agreement to serve or any other condition of the agreement to serve, the TEACH Grant must be repaid as a Federal Direct Unsubsidized Loan and the TEACH Grant recipient will be obligated to repay the full amount of each grant and the accrued interest from each disbursement date.


	     
	     

	Explain the circumstances, as described in 686.43, under which a TEACH Grant will be converted to a Federal Direct Unsubsidized Loan.
	     
	     

	Explain that to avoid further accrual of interest as described in 34 CFR 686.12(b)(5), a grant recipient who decides not to teach in a qualified school or field, or who for any other reason no longer intends to satisfy the service obligation, may request that the Secretary convert is or her TEACH Grant to a Direct Unsubsidized Loan that the grant recipient may begin repaying immediately, instead of waiting for the TEACH Grant to be converted to a loan under the condition described in 34 CFR 686.43(a)(1)(ii).

	     
	     

	Emphasize that once a TEACH Grant is converted to a Direct Unsubsidized Loan, it may be reconverted to a grant only if the Secretary determines, based on documentation provided by the recipient or in the Secretary’s records, that the grant recipient was satisfying the service obligation as described in 34 CFR 686.12 or the grant was converted to a loan in error; or in the case of a grant recipient whose TEACH Grant was converted to a Direct Unsubsidized Loan in accordance with 34 CFR 686.43(a)(1)(i), the grant recipient requests that the Secretary reconvert the loan to a grant and is determined to be eligible for reconversion in accordance with 34 CFR 686.43(a)(8).
	     
	     

	Review for the grant recipient information on the availability of the Department’s Student Loan Ombudsman’s office.
	     
	     

	Describe the likely consequences of loan default, including adverse credit reports, garnishment of wages, Federal offset, and litigation.
	     
	     

	Inform the student of sample monthly repayment amounts based on a range of student loan indebtedness.
	     
	     

	Provide subsequent counseling to students who receive more than one TEACH Grant.  This counseling must occur prior to the first disbursement of each subsequent TEACH Grant award and must include the elements outlined in 34 CFR 686.32(b)(3).
	     
	     

	Documentation of counseling is maintained in the student’s file.
	     
	     


Exit Counseling 686.32(c).

	Exit Counseling
	Located In
	Offices Involved

	Exit Counseling: The exit counseling must be conducted with each TEACH Grant recipient before he or she ceases to attend the institution at a time determined by the institution. The exit counseling must be in person, by audiovisual presentation or interactive electronic means. 
	     
	     

	Ensure staff member with expertise in the Title IV programs to be reasonably available shortly after the counseling to answer questions.
	     
	     

	Ensure borrowers enrolled in correspondence programs or study abroad programs are provided with written counseling materials within 30 days after he or she completes the TEACH Grant-eligible program.
	     
	     

	Within 30 days of learning that a grant recipient has withdrawn from the institution without the institution’s knowledge, or from a TEACH Grant-eligible program, or failed to complete exit counseling as required, exit counseling must be provided either in person, through interactive electronic means, or by mailing written counseling materials to the grant recipient’s last known address.


	     
	     

	Inform the grant recipient of the four-year service obligation that must be completed within the first eight calendar years after completing a TEACH Grant-eligible program in accordance with 686.12. Explain the treatment of a grant recipient who withdraws from and then reenrolls in a TACH Grant-eligible program at a TEACH Grant eligible institutions as described in 34 CFR 686.12(c)
	     
	     

	Inform the grant recipient of the opportunity to request a suspension of the eight-year period for completion of the service obligation and the conditions under which a suspension may be granted in accordance with 686.41. 
	     
	     

	Provide the grant recipient with information about how to identify low-income schools and documented high-need fields.
	     
	     


	Exit Counseling (Cont.)
	Located In
	Offices Involved

	Inform the grant recipient that, for the teaching to count towards the recipient’s service obligation, the high-need field in which he or she has prepared to teach must be one of the six high-need fields listed in 34 CFR 686.2; or a high-need field that is listed in the Nationwide List for the State in which the grant recipient teaches at the time the grant recipient begins teaching in that field, even if that filed subsequently loses its high-need designation for that State; or for teaching service performed on or after July 1, 2010, at the time the grant recipient signed the agreement to serve or repay or received the TEACH Grant, even if that field subsequently loses its high-need designation for that State before the grant recipient begins teaching in that field.

	     
	     

	Emphasize to the grant recipient that if the grant recipient fails or refuses to complete the service obligation contained in the agreement to serve or repay or fails to meet any other condition of the agreement to serve or repay, the TEACH Grant must be repaid as a Direct Unsubsidized Loan; and the grant recipient will be obligated to repay the full amount of each grant and the accrued interest from each disbursement date.
	     
	     

	Explain to the grant recipient that the Secretary will, at least annually during the service obligation period, send the recipient the notice described in 34 CFR 686.43(a)(2).
	     
	     

	Explain the circumstances, as described in 686.43, under which a TEACH Grant will be converted to a Federal Direct Unsubsidized Loan.
	
	

	Explain that to avoid further accrual of interest as described in 34 CFR 686.12(b)(5), a grant recipient who decides not to teach in a qualified school or field, or who for any other reason no longer intends to satisfy the service obligation, may request that the Secretary convert is or her TEACH Grant to a Direct Unsubsidized Loan that the grant recipient may begin repaying immediately, instead of waiting for the TEACH Grant to be converted to a loan under the condition described in 34 CFR 686.43(a)(1)(ii).

	     
	     


	Exit Counseling (Cont.)
	Located In
	Offices Involved

	Emphasize that once a TEACH Grant is converted to a Direct Unsubsidized Loan, it may be reconverted to a grant only if the Secretary determines, based on documentation provided by the recipient or in the Secretary’s records, that the grant recipient was satisfying the service obligation as described in 34 CFR 686.12 or the grant was converted to a loan in error; or in the case of a grant recipient whose TEACH Grant was converted to a Direct Unsubsidized Loan in accordance with 34 CFR 686.43(a)(1)(i), the grant recipient requests that the Secretary reconvert the loan to a grant and is determined to be eligible for reconversion in accordance with 34 CFR 686.43(a)(8).
	     
	     

	Explain to the grant recipient how to contact the Secretary.
	     
	     

	If exit counseling is conducted through interactive electronic means, reasonable steps are taken to ensure that each recipient receives the counseling materials and participates in and completes the exit counseling.


	     
	     

	The institution must maintain documentation substantiating the institution’s compliance with the exit counseling requirements for ach TEACH Grant recipient.
	     
	     


Conversion counseling 686.32(e).

	Conversion Counseling
	Located In
	Offices Involved

	At the time a TEACH Grant recipient’s TEACH Grant is converted to a Direct Unsubsidized Loan, the Secretary conducts conversion counseling with the recipient by interactive electronic means and by mailing written counseling materials to the most recent address provided by the recipient. 

	     
	     

	The counseling informs the borrower of the average anticipated monthly repayment amount based on the borrower's indebtedness.

	     
	     

	The counseling reviews for the borrower available repayment plan options, including standard, graduated, extended, income-contingent, and income-based repayment plans, including a description of the different features of each plan and the difference in interest paid and total payments under each plan.


	     
	     

	The counseling explains to the borrower the options to prepay each loan, to pay each loan on a shorter schedule, and to change repayment plans.
	     
	     


	Conversion Counseling (cont.)
	Located In
	Offices Involved

	The counseling Provides information on the effects of loan consolidation including, at a minimum the effects of consolidation on total interest to be paid, and length of repayment; the effects of consolidation on a borrower's underlying loan benefits, including grace periods, loan forgiveness, cancellation, and deferment opportunities; and the options of the borrower to prepay the loan and to change repayment plans.

	     
	     

	The counseling includes debt-management strategies that are designed to facilitate repayment.

	     
	     

	The counseling explains to the borrower the availability of Public Service Loan Forgiveness and teacher loan forgiveness.

	     
	     

	The counseling explains how the borrower may request reconsideration of the conversion of the TEACH Grant to a Direct Unsubsidized Loan if the borrower believes that the grant was converted to a loan in error, or if the borrower can provide documentation showing that he or she was satisfying the service obligation as described in 34 CFR 686.12.

	     
	     

	The counseling describes the likely consequences of default, including adverse credit reports, delinquent debt collection procedures under Federal law, and litigation.


	     
	     

	The counseling informs the borrower of the grace period as described in 34 CFR 686.43(c)
	     
	     

	The counseling provides a general description of the terms and conditions under which a borrower may obtain full or partial forgiveness or discharge of the loan (including under the Public Service Loan Forgiveness Program), defer repayment of the loan, or be granted a forbearance on repayment of the loan; and a copy, either in print or by electronic means, of the information the Secretary makes available pursuant to section 485(d) of the HEA.


	     
	     

	The counseling requires the borrower to provide current information concerning name, address, Social Security number, and driver's license number and State of issuance, as well as the borrower's permanent address.


	     
	     

	The counseling reviews for the borrower information on the availability of the Federal Student Aid Ombudsman's office

	     
	     

	The counseling informs the borrower of the availability of title IV loan information in the National Student Loan Data System (NSLDS) and how NSLDS can be used to obtain title IV loan status information.

	     
	     


	Conversion Counseling (cont.)
	Located In
	Offices Involved

	The counseling provides a general description of the types of tax benefits that may be available to borrowers.


	     
	     

	The counseling informs the borrower of the amount of interest that has accrued on the converted TEACH Grants and explains that any unpaid interest will be capitalized at the end of the grace period.


	     
	     

	In the case of a borrower whose TEACH Grant was converted to a Direct Unsubsidized Loan in accordance with 34 CFR 686.43(a)(1)(i), the counseling explains that the borrower may request that the Secretary reconvert the loan to a grant as provided in 34 CFR 686.43(a)(8)

	     
	     


As a good practice, you may want to include a copy of the initial and exit counseling materials as part of the policies and procedures documentation.

(Good Practice Suggestion)

	Part 9.3
	Recalculation of TEACH Grant award amounts
	This section is required 

Regulation: 686.35 


Procedures that outline the following:

· Change in enrollment status 
· If the student’s enrollment status changes from one academic term to another academic term within the same award year, your school must recalculate the TEACH Grant award for the new payment period taking into account any changes in the cost of attendance.
Our policy is:      
· If the student’s projected enrollment status changes during a payment period after the student has begun attendance in all of his or her classes for that payment period, the school may (but is not required to) establish a policy under which the student’s award for the payment period is recalculated.  Any such recalculations must take into account any changes in the cost of attendance. In the case of an undergraduate or post-baccalaureate program of study, if such a policy is established, it must be the same policy that the school established under 34 CFR 690.80(b) for the Federal Pell Grant Program and it must apply to all students in the TEACH Grant-eligible program.
Our policy is:      
· If the student’s projected enrollment status changes during a payment period before the student begins attendance in all of his or her classes for the payment period, the school must recalculate the student’s enrollment status to reflect only those classes for which he or she actually began attendance.
Our policy is:      
· Change in cost of attendance
· If the student’s cost of attendance changes at any time during the award year and his or her enrollment status remains the same, the school may, but is not required to, establish a policy under which the student’s TEACH Grant award for the payment period is recalculated.  If such a policy is established, it must apply to all students in the TEACH Grant-eligible program.
Our policy is:      
	Part 9.4
	Fiscal Control and Fund Accounting
	This section is required 

Regulation: 686.36 


Procedures that outline and follow provisions for maintaining general fiscal records as outlined in 
34 CFR 668.24(b) and 34 CFR 668.164. 

Please ensure that you have developed Fiscal procedures for this section.  The Fiscal procedures that should be included are outlined in Section 1.5 of this guide.  You may want to include a reference to that section of the guide to show that your Fiscal Control and funding accounting procedures are in place for TEACH Grant.

	Part 9.5
	Institutional reporting requirements
	This section is required 

Regulation: 686.37 


Include procedures that outline the following:

· Your school must provide to the Secretary information about each TEACH Grant recipient that includes but is not limited to:

· The student’s eligibility for a TEACH Grant, as determined in accordance with 34 CFR 686.11 and 34 CFR 686.31
· The student’s TEACH Grant amounts

· The anticipated and actual disbursement date or dates and disbursement amounts of the TEACH Grant funds

NOTE: The Secretary accepts a student’s Payment data that is submitted in accordance with procedures established through publication in the FEDERAL REGISTER, and that contains information the Secretary considers to be accurate in light of other available information including that previously provided by the student and the school.

Our procedures are:      
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