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— Agenda

= What is FAA Access to CPS Online?

= Student Aid Internet Gateway
Enroliment

= |[SIR Request
= Questions and Comments



FAA Access to
CPS Online



What is FAA Access to
CPS Online?

= Online system which allows FAAs to access:
— Student Inquiry
— Batch Status (2003-04 only)
— Signature Hold File Request
— Application/Correction Entry
— Restore A Saved Applicaton
— ISIR Request

y
I
Il = URL: fafsa.ed.gov/faa/faa.htm
!



Student Aid Internet
Gateway Enroliment



How Does the DPA Enroll

FAA Users?
A o Enroll
= Access the
Student Aid for FAA %
Internet Online
Gateway On- A:‘:E‘EE
line at:

fsawebenroll.ed.gov

= Choose Enroll
for FAA Online
Access

Enroll FAS users for
access to the CPS
Cnlinme Web =zite far

FAFSASISIR data, ar far
FISAP online access,



Enrolling New FAA Users

= Enter TG Number
= Enter DPA’'s SSN and DOB
= Select “Add new FAA User’

= Select to mirror DPA access or
customize access



SATIG-FAA Enrollment Form - CPS 200<1-2005

&As the destination point administrator, you may select below the desired combination of service optionsfaccess
rightsfinstitutions for a E&45 user. When you have campleted the selection of rights, press "lUpdate” to assign the rights.

e llse the "Duplicate OPA Rights” buttan to have the FAS User rights mirror the destination point administrator rights

e llse the "Apply to all institutions" button to assign the same service options and rights for all institutions that do not
necessarily mirrar the OFA
s llse the "Clear all FAS access rights” button to clear all access rights for the FAA Llser

Duplicate DFA access rights
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If you want to assign access rights that do not mirror the DFA rights, you may use this section. You may choose to initially

select to mirrar the DPA, then change access rights or institutions below. Or you may select to assign the same access rights

for all institutions for a service and then modify.

To apply the same access rights for all institutions, select the service option and choose the access rights from the selections

below. YWhen finished, click "Apply to all institutions".

I— Student InguinAapplication and Caorrection Entoy

I- FIM BEequests

I- Eeturn of Title ' Funds ”g‘

Fead = I
Warite - I

I Warite T I

Apply to all institutions

I— Signature Hold File Reguests

- I1SIR Analysis Tool ”g

Clear all FAA access rights I

Wurite - I

Warite I

Sort by School Code | Sort by Schoaol Mame

Please indicate what institutions the FAA user should have access to along with the type of access right :

Schoal
Code

Institution Hame

Student
Inquindapplication
and

Correction

Entry

Signature Hald
File Requeasts

FIM Requests

ISIF Analysis
Tool

Feturn of Title W
Funds=s

Eg9033

ShITH STATE COLLEGE

| wWh'rite ;l

| Wh'rite ;I

| wWhrite ;I

| Whrite ;I

| Whrite ;I

Update

I Cancel



ISIR Request: Enroliment ||

< Central Processing System

ISIR delivery Information about your organization

methOd option Forwhich school do you want this DPA's destination point to submit andfor recelve
prowded on data with the Central Processing System { CES ) andfor the Pell Grant Payment
SAIG Enrollment ~ System?

Web under the Federal School Code ES9033
CPS Service

Default is Forwhich award years? 2004-2005
automatic daily

recelpt (“ke |5 this destination point to provide all CPS services for the school Yes & Mo ©
current system)  selected?

DPA may

Chan_ge Optlon at s this destination point to provide service for Initial Applications for Yegs & No
any time the school selected?”

Users who

SelleCt aUt_OmatiC The following ISIR preference will apply to all institutions for this TG number for the 2004-
daily receipt can 2005 cycle.

also request
ISIRs at any Please indicate the delivery method. Daily © By reque@
9

time
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FAA Access
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FSA
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FAA Access to CPS Online

Welcome to FAA Access to CPS Online!

Lse FAA Access Online ta:

View students' SAR data

Check the status of batches

Reguest the signature hold file and set the frequency of receipt
Enter a FAFSA or Renewal FAFSA

Correct a processed FAFSA

Continue working on a saved FAFSA

Enter g Verification Worksheet

Reguest ISIR data

Select Hext to cantinue.

~# Meed help with this page?




FAA Access to CPS Online

FSA

YERAL STU “T AID

'-'|| lw-;_”

+ il II' I-Il.lrll I

Confirming Your ldentity

We need some personal information and the PIM we mailed to yvou. You must provide this information to access LS. Department of
Education information through the Internet. Please answer the following questions and select Submit.

Since your PIM can be used to retrieve personal information about your students, you must not share or disclose the PIM to others. By
using your PIM, wou agree that it has not been compromised -- no one besides you knows it IWyou think your PIN has heen
compramised, you should change it atthe LS. Department of Education's PIN Redistration Web site using the aption "Change PIN™.

What is your social security number?
Please enter this number without the dashes, For example, 123456759, If a fareign schoaol’s F&A, please
enter yvour pseudo SSM starting with the letter *F’,

—

—
—

What are the first tivo (2 letters of your last name?

YWhat is your date of hith?
Please enter this date in "mmddyyyy" format, For example, 08171975 for August 17, 1975,

What is your PIM?

~¢ Need help with this page?




Ctions
= ISR Hegquest
Request ISIR da

FEDERAL STUDEMN Al D
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F ccess to CPS Online
Welcome to the FAA Main Menu

Select an aoption from the following menu. twill be necessary to provide your Destination Code andfar your Federal School Code:

= Student Inguiry

YWiew a student's Student Aid Report (SARY informatiaon, including the Expected Family Cantribution (EFC), RISLDYS information,
s5AR Comments, eto.

Batch Status

Check the status of batches submitted to the CPS for application or correction processing for a particalar award yvear. You can
wiewy these batches sorted by: Fedearal School Code ar ISIR TypeiBatch Twpe.

= Signature Hold File Regquest

ITwou want to receive a list of students for yvour school whose applications are on hold pending receipt of signature(s), vou may
determine how often vou would like to receive the signature hold file.

application/Correction Emtry

Enter a student's FAFSA, Renewal FAFSA aor FAFSA Caorrections or Werification Warksheet an the YWwehb form and submit it to the
PSS for processing.

m FAFSA Application

= Renewal FAFSA

= FAFSA Corrections

= Yerification YWworksheet
m Restore a Saved Application

Restare a partially completed and saved FAFSA, Renewal FAFSA ar FAFSA Carrections on the Wweb form and submit it to the
PSS for pracessing.

m FAFSA Application
= Renewal FAFSA

# Meed help with this page?
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FAA Access to CPS Online i

Destination/Federal School Code Entry

We need you to provide us with your Destination Code and school year. After you have entered your Destination Code and schoaol
year, select Next to continue.

What iz wour Destination Code?

Enterthis number heginning with 'TG'. ||

Forwhich school year are you logding in®
The 2004-20045 School Year (July 1st, 2004 - June 30th, 2004) |EIIIIZI4—EIIIIIIE j

~/ Need help with this page? mm
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EDEXxpress Application
Processing

= |n 2004-2005, EDEXxpress interfaces
directly with FAA Access to CPS Online
through an embedded browser

— Clicking on the FAFSA Tab in EDExpress
will take you to FAA Access Application
Entry

— All application and correction entry will be
done in FAA Access



Access through EDExpress"

FAA Access
[ |
GIObaI Set,up Fod Social Secunty NMumber I-I 23-45-6783
= Store FAA’s E
stable data FAA Mame ID
" Optional Faués Date of Birth |0E/10/1982 (LI
= Utilizing
|532n?
Embedded TG #
Browser & chool Code TEETRN
Technology
= Stored data Application S5ave/Restare Pazzsword 1
turns to
asterisks for aK Cancel | Hep |
security/but
updatable

16



Automated Login Process from
EDExpress Setup

FAA Access PIN Authentication and Automation Information X|

Spring Conference,

New York, New York
2004

e need some perzonal information and the PIN we mailed to pou. 'ou must provide thiz information

[
| to access your 1.5, Department of Education information through the [ntemet. Pleaze answer the [ _fi I
: fallawing questions and select Submit below, P re fl | | Wlth
73 9
Since waur FIN can be used to refrieve personal infnrmatinn about pou and to si.gn documents, pou Sto red
AR ACCESS TO muzt hot zhare or discloze the PIN to athers. By using your PIN, you agree that it has not been

CPS ONLINE compromized - ho one besides you knows it St a b I e d ata
FIN Authertication Data Automation nformation fro m Setu p

Social Secunty Mumber, s u J u St Ad d

TG Humber; W
MameD: [+ P I N

SchoolCode: (001002 .|
Diate of Birth;  [reeseeee E

Save/Restare Password: -
>

.................................

Submit Cancel

.................................

17
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ISIR Request




ISIR Request

= New feature in FAA Access to CPS
Online allows users to request ISIRs
from CPS

= Destinations have option to continue
receiving all ISIRs automatically or
receiving only the ISIRs they request

= |SIR Request will be used for Duplicate,
Year to Date and Federal Data
Requests



= Two options

available on
ISIR Request
menu:

— Create/Edit
Request

— Check
Request
Status

ISIR Request Main Menu I!L

p

F A

FEDERAL STUDENT AID Help  FAQs
We Hel, ip Put America Thre -u_.,-.".- Scho

ISIR Rec¢ uest

o+ ,NEEd help with this page? This page may scroll downward.

Menu

Destination Code:TG53274
School Year: 2004-2005

Create/Edit ISIR Request
ISIR Request Status




ISIR Request: Selection ||
Criteria Ii
||

= SSN/Name ID = Verification status

(manually enter or = Dependency status
provide SSN file) « Grade level

= School C?de = EFC range
= Transaction number: = Date Range for

first, last, all, specific, process date, receipt
or greater than X date. or date

Eligibility status completed

Veteran status = Combination of these
fields

21
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ISIR Request

¢ Need help with this page?

This page may scroll downward.

Selection Criteria

Destination Code:TG532745
School Year: 2004-200%5

Specify 35MNs:

Federal Schoaol Codes:

Transaction Mumber:
Transaction Murmber Qualifier:
Eligihility Status:

Weteran Status:

Werification Status:

Dependency Status:

" enter ssns | Losa s Fie |
Select School(s)

Select -




P

Grade Level:

Over what EFC range would you like the ISIRs?

Starting EF C: |
Ending EFC: |

Which date should be used to select an:

Cwer what date range would wou like the ISIRs?

Enter the date in mmddyny format. For example, 01012003,

From: |IZI1II|12IZIIZI4
Ta: |D3D12DD4

Date to start Execution:

Maote: Leave this date blank far the requestto processed after the next CPS

Compute.

r Firstyear never attended

r Firstyear attended befare

[ Second vear

™ Third year

™ Fourth year

I Fifth year or more undergraduate
™ Firstyear graduate

™ Continuing graduate

Frocessed Date j

IDHDEEDDLI

7 f-".IEEd help with this page?
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Spring Conference,

ISIR Request: SSN File

New York, New York

2004
DER SETUDENT -’-.I (B]
W nl.lI l',-\ Pt .'||||| S TR .I'||_|.- ||_.;l..I Schoof

ISIR Request

J

[ g .NEEd help with this page? This page may scroll downward.

Student SSN File

Destination Code:TG53275
School Year: 2004-200%5

Enter the location of the S5k file you want to load: | Browse... |

iy l.‘\leed help with this page? m ISIR Request Menu Uplaad File
- e 24




9 . ISIR Request:

New York, New York

Enter SSNs

FSA ® @

DERAL STUDEMNT -’l.ll-fl
W F.l'.'\-l'p Pt Anverica Thro ||_.;|"r e Sohrood

ISIR Request

& Need help with this page? This page may scroll downward.

SSN Entry

Destination Code:TG52222
School Year: 2004-200%5

Enter the S5M, Mame ID, Transaction Mumber, and Transaction Mumber gqualifier.

>

CETN | Marme 1D

| Transaction MNurmber

—

||Se|en:t;|

—

||Selen:’c;|

I

||Se|en:’c;|

—

||Se|en:’c;|

11

—

||Se|en:’c;|

i ﬁeed help with this page? m ISR Request Menu SSN Entry Complete

25




ISIR Request: Select Schools

Spring Conference,

New York, New York
2004

FSA @

DERAL STUDENT AID
We nr.I'. l';'\- Put America Theo ||_.;|'r School

ISIR Request

- I”EE':' help with this page? This page may scroll downward.

)

School Selection

Destination Code: TG522272
School Year: 2004-2005

Selectthe school's ISIR s vou want to recieve.
[ 001007 CENTRAL ALABAMS COMMUNITY COLLEGE
[T 001329 UNIVERSITY OF THE PACIFIC

> Frond e e s poger [\ Provious | ISR Request Menu | School selection Complets

o T e e—
I L N S




ISIR Request: Selection Criteria
Confirmation

Spring Conference,

New York, New York

2004
F*Ihal STUDENT AID Help FAQs
We He '|" FPiat Arvorica lllll.lrllf Selrool

ISIR Request

__-” .”EE“' help with this page? This page may scroll downward.

Selection Criteria Confirmation

Destination Code:TE53275
School Year: 2004-2005

Eligihility status: Fell Eligible
Request Type: 1SR
Date selected on: Frocessed Date

Date range:

From: 01/0152004
To: 030152004

Date to start Execution: QzZ502r2004

Edit ISIR Request

%) Reed help with this page? | 4 Previous | _ISIR Request Menu

TURN 70 FAA MENU |- BT | -




Request
Status

— Pending

— In
Progress

— Complete

(

ISIR Request: Check Request Status

@

i

|

‘31 I I
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ISIR Request

~/ Need help with this page?

This page may scroll downward.

Request Status

Destination Code: TG53275
School Year: 2004-20045

{QUESIDE’[EZ 111712003
Reguest Status: Fending
Reguest Completion Date:

~&lumber of [51Rs:

Edit ISIR Request

Delete ISIR Request

28



ISIR Request: Query
Requirements

Queries can be set up
— to run following the next CPS compute or
— at a future date

Query must be completed before next query
can be submitted

Last query entered is displayed when user
returns to ISIR Request

No limit on number of times an ISIR is
requested



Year To Date

ISIR Request: Examples

All records for one or more school(s)

By Processing date

Don’t want any ISIRs until X date

Duplicate Requests



ISIR Request: Actual
Examples Requested

= Schools with SSN Request

= Most popular Criteria used:
— School Specific
— Transaction Specific
— SSN Specific

— Date to Evaluate
(Process/Transaction/Completion)

— Grade Level Specific



ISIR Request: Query
Results

= As queries run, files of requested ISIRs
generated

= Files loaded to SAIG mailboxes in
ISRFOS0OP message class

= Files of requested ISIRs must be
retrieved within 14 calendar days



School’s Responsibility



“Pushed” ISIRs

= Certain ISIRs automatically “pushed”
regardless of option selected by
institution

— EFC changes
— SAR C Code changes

— System-generated transactions (NSLDS
post-screening, DHS automated secondary
confirmation, reprocessing, etc.)



School Responsibilities

= Retrieve and review all of the ISIRs that
are automatically pushed to you

= Review the ISIRs for all of the students
who have enrolled at your school



Additional Information
and Resources

= FAA Access to CPS Online URL:
fafsa.ed.gov/FAA/faa.htm

= SAIG Enrollment URL.:
fsawebenroll.ed.gov



Spring Conference,

New York, New York
2004

Purpose: For FAA's to
learn and to train staff

fafsademo.test.ed.gov
User Name: eddemo
Password: fafsatest

Documented in the
2004-2005 CPS Test
System User Guide

fsadownload.ed.gov/CPS
TestSys0405.htm

Demo Site for FAFSA on
the Web and FAA Access

Web Applications
Demo System

YWelcome to the Department of Education's CPS Web Applications Demo System

This ek site is brought to you as part ofthe U.S. Department of Education's efiorts to make its processing systems available to the
financial aid community in 2 demonstration environment. This will allow users to becormne familiarized with the CPS Web Applications

products available to federal financial aid applicants. This site offers all the functionality features of the production site

However, 2001-2002 applications are not available on the Demo systern. The submitted applications are not processed and the data
is deleted daily from the demo server. Processes that depend on historical data such as renewal applications, correction applications,
SAR duplicate requests, application status check and electronic sighature submittals have been assigned an assortment of preloaded

test data. These student IDs and PINS are given below.

Printed sighature pages include a test samplewatermark and should NOT be mailed to the processor. The dema sighature page is

NOT pted or processed. Also, an estimated EFC is NOT calculated after an application is submitted. The EFC value is always

98999 for any test case on the fafsademo site.

Preloaded Test Data

2002 - 2003 Renewal FAFSA on the YWeb

1 393-04-0005 08/21/1980 1681 Dependent
2 593-04-0011 e} 08/21/1980 1271 Dependent
3 200-10-4101 FI 05/05/1980 1188 Dependent
4 433-04-0008 SM 02201977 1818 Independent
5 265-60-1501 FA 08/25/1977 1934 Independent
& 293-04-003% SM 08/21/1965 3820 Independent

2002 - 2003 FAFSA Corrections on the Weh,

Duplicate SAR Request, Status Check and Elecironic Signatures

Transaction
“m-“ Dependency Mode!

1 555-11-4004 02/151550 1337 Dependent
2 400-30-4204 EI 01/01/1981 01 1341 Dependent
3 400-30-4414 AP 082111982 01 2319 Dependent
4 555-01-0014 ED 02/15/1990 01 1091 Independent
5 445-01-0060 kO 09011971 01 2312 Independent
3 265-60-1501 FA 08/25/1979 01 1711 Independent




Technical Assistance

We appreciate your feedback and
comments.

CPS/SAIG Technical Support
can be reached at:

Phone: 1-800-330-5947
Fax: 319-665-7662
E-mail: cpssaig@pearson.com



Questions and Comments

= Need more information while at the
conference?

— Come to the PC Lab for assistance with
* FAA Access to CPS Online
« FAFSA on the Web
 SAIG Enroliment

39
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