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Activity 2: Consortium and Contractual Agreements
Consortium Agreements (Written arrangements between eligible institutions) 668.5(a)
Locate a copy of all written arrangements between your school and other eligible schools. Ensure that all minimum requirements for such arrangements have been followed.

· Are all arrangements between Title IV eligible schools? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

· The arrangement is set up as follows:

 FORMCHECKBOX 
 One arrangement for each student

 FORMCHECKBOX 
 A separate arrangement for each host school

 FORMCHECKBOX 
 A blanket arrangement with a group of schools

· All arrangements include the following minimum requirements:

 FORMCHECKBOX 
 Which school will grant the degree or certificate

 FORMCHECKBOX 
 Only includes programs that satisfy the requirements of 34 CFR 668.8
 FORMCHECKBOX 
 The student’s tuition, fees, and room & board costs at each school

 FORMCHECKBOX 
 The student’s enrollment status at each school

 FORMCHECKBOX 
 Which school will be responsible for disbursing aid and monitoring student eligibility. Note: 

the institution at which the student is enrolled as a regular student must determine the     student’s eligibility for title IV, HEA program funds, and must calculate and disburse those funds to that student
 FORMCHECKBOX 
 The procedures for calculating awards, disbursing aid, monitoring satisfactory academic progress and other student eligibility requirements, keeping records, and returning funds in the event the student withdraws
· The school that grants the degree or certificate ensures that:

 FORMCHECKBOX 
 The educational program satisfies the requirements of 34 CFR 668.8
Written arrangements for study-abroad 668.5(b)
If your institution enters into written arrangements for study-abroad students, it must ensure that all minimum requirements for such arrangements have been followed.

· If an eligible institution enters into a written arrangement under which an institution in another country, or an organization acting on behalf of an institution in another country provides part of the educational program of students enrolled in the eligible institution, the institution ensures that it only considers that program to be an eligible program if:
 FORMCHECKBOX 
 The educational program otherwise satisfies the requirements of 
34 CFR 668.5(c)(1) through (c)(3)
Contractual Agreements (Written arrangements between an eligible institution and an ineligible institution or organization) 668.5(c)
Locate a copy of all contractual agreements (agreements between an eligible school and an ineligible school). Ensure that all minimum requirements for such arrangements have been followed.

· Does your school ensure that it does not contract with an ineligible school that had its eligibility terminated; voluntarily withdrew from the Title IV programs under termination, show-cause, suspension or a similar type of proceeding initiated by the school’s state licensing agency, accrediting agency, guarantor, or by the Department; had its certification to participate in the title IV, HEA programs revoked by the Secretary; or had its application for recertification to participate in the title IV, HEA programs denied by the Secretary?  Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

· Does your school ensure that the educational program offered through the contractual agreement satisfies the requirements of 34 CFR 668.8 (Note: your school is the eligible school and must ensure that the program meets eligibility requirements)? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

· Does your school ensure that the ineligible institution or organization provides 25 percent or less of the educational program, including in accordance with 34 CFR 602.22(b)(4)? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 



· Your school ensures that the ineligible institution or organization provides more than 25 percent but less than 50 percent of the educational program only if:

· The two schools are separately owned or controlled Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

· Your school’s accrediting agency or if the school is a public postsecondary vocational educational institution, the State agency listed in the Federal Register in accordance with 34 CFR part 603 has specifically determined that the school’s arrangement meets the agency’s standards for executing a written arrangement with an ineligible institution or organization? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

· When determining the percentage of the program that is provided by an ineligible institution or organization your school divides the number of semester, trimester, or quarter credit hours, clock hours, or the equivalent that are provided by the ineligible origination or organizations by the total number of semester, trimester, or quarter credit hours, clock hours , or the equivalent required for completion of the program.  Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Note:  a course is provided by an ineligible institution or organization if the organization with which the institution has a written arrangement has authority over the design, administration, or instruction in the course, including, but not limited to establishing the requirements for successful completion of the course; delivering the instruction in the course; or assessing student learning

Administration of title IV, HEA programs 668.5(d)
· If your school enters into any written arrangements outlined in 34 CFR 668.5(a), (b) or (c), your institution ensures that the institution at which the student is enrolled as a regular student must determine the student’s eligibility for title IV, HEA program funds and must calculate and disburse those funds to that student? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

· Your institution ensures that under any arrangement the institution that calculates and disburses a student’s title IV, HEA program assistance takes into account all the hours in which the student enrolls at each institution that apply to the student’s degree or certificate when determining the student’s enrollment status and cost of attendance; and maintains all records regarding the student’s eligibility for and receipt of title IV, HEA program funds? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Information made available to students 668.5(e)
· If your school enters into any consortium or contractual agreements, the school provides the information described in 34 CFR 668.43(a)(12) to enrolled and prospective students, as applicable? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

· Are all requirements for consortium or contractual agreements met?  
            Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
      Action Plan Needed  FORMCHECKBOX 
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