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Enrollment Reporting (ER) Graduated/Withdrawn Campus
Report

The ER Graduated/Withdrawn Campus Report provides School users with an extract of all
school certified students with a campus enrollment status of Graduated (G) or Withdrawn (W)
within a specified timeframe. The report can be requested for a six-digit School Code or eight-
digit School Location Code. The user may choose to receive all data associated with their school
by leaving the asterisk (*) in the School Location Code field, or only data for a single location by
entering the eight-digit OPEID for that location. The user will indicate the Status Effective Date
Begin and Status Effective Date End for the date range of the current campus enrollment status
of Graduated or Withdrawn. This report can be requested Ad-hoc (SCHECI1) through the school
Report List on the Report tab of the NSLDS Professional Access Website or as a scheduled
report (SCHEC3) from the Organization Profile link on the Org tab of the NSLDSFAP Website.

This document contains the Fixed Width extract layout and the Comma Separated Values (CSV)
layout for the header, detail, and trailer record. Each report requested will generate one header
record, zero, one or more detail records, and one trailer record. The record layout table contains
the position, the data element name, description, field format, and length as they will appear on
the Fixed Width or CSV file.

Ad-hoc Report (Report ID = SCHEC1)

Parameters for the report that a user may select include a Status Effective Date Begin and End
date range. The user may also limit the output based on the Social Security Number within a
numeric range. Additionally, the user may choose to receive all the data associated with the
school code displayed in the School Code field by leaving the asterisk (*) in the School Location
Code field or for a single location by entering the eight-digit School Location Code. The report
may be sorted by Student SSN only or School Code then, Student SSN. The processed data is
sent to the SAIG mailbox associated with the FSA User ID requesting this report. The extract file
output is sent with message class ERGCFWOP in Fixed-Width or with message class
ERGCCDOP in CSV format.

Scheduled Report (Report ID = SCHEC3)

Unlike the ad-hoc reports, scheduled reports will be delivered automatically according to the
frequency selected. The user can request all records for all School Branch IDs associated with
the user’s school code or request only those records associated with the user’s School Location
Code. The report is delivered, based on the scheduled frequency selected, with message class
ERGCFWOP in Fixed-Width or with message class ERGCCDOP in CSV format to the
designated SAIG mailbox.
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1. ER Graduated/Withdrawn Campus Report File Layout for Schools
1.1 Fixed Width

The following represents the file layout for a Fixed Width extract:

ER Graduated/Withdrawn Campus Report Header Record Layout Length = 120
Pos Pos Data Element Description Field Lth
FR TO Format

1 1 Record Type Indicator used to identify the Char. 1
header record. Value must be ‘0.
2 41 | Report Description Valid Value: ER Char. 40
GRADUATED/WITHDRAWN
CAMPUS RPT
42 47 | Report ID Identifier of report. Char. 6
Valid Values:

e Ad-Hoc - SCHECI1
e Scheduled — SCHEC3

48 53 | Requested School Code The six-digit OPEID as assigned by Char. 6
the Office of Postsecondary
Education for the school requesting
report.

54 61 Requested School Location Code | The eight-digit OPEID of the Num. 8
school location requesting report. If
all school locations are selected (*),
this field displays as “*’.

62 69 | Status Effective Date Begin The beginning date requested for Date 8
Status Effective Date range.
Format: CCYYMMDD.

70 77 | Status Effective Date End The beginning date requested for Date 8
Status Effective Date range.
Format: CCYYMMDD.

78 78 Status Code The status code(s) requested. Char. 1
Valid values:

e G —Graduated
e W — Withdrawn
e B-—Both

79 79 | Extract Type The extract type requested. Char. 1
Valid values:
e S -—Fixed width

e C-CSV
80 99 | Request Date and Time The request date of the report. Timestamp 20
Format:
CCYYMMDDHHMMSSNNNNN
100 120 | Filler Filler - spaces. Char. 21
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ER Graduated/Withdrawn Campus Report Detail Record Layout Length = 120
Pos Pos Data Element Description Field Lth
FR TO Format

1 1 Record Type Indicator used to identify the detail Char. 1
record. Value must be ‘1°.
2 7 School Code The six-digit OPEID of the school Num. 6
location which program is certified.
8 15 | School Location Code The eight-digit OPEID of the Num. 8
school location which program is
certified.
16 24 | Student SSN Student’s Social Security Number. Char. 9
25 59 | Student First Name Student’s current first name. Char. 35
60 94 | Student Last Name Student’s current first name. Char. 35
95 102 | Student Date of Birth Student’s Date of Birth. Date 8
Format: CCYYMMDD
103 110 | Certification Date Date on which the enrollment was Date 8
certified by the school.
Format: CCYYMMDD
111 118 | Enrollment Effective Date Effective date for the enrollment Date 8
reported by the school.
Format: CCYYMMDD
119 119 | Enrollment Status Code for the student’s enrollment Char. 1
status in that program. Values are:
e ‘G’ (Graduated)
e ‘W’ (Withdrawn)
120 120 | Filler Filler - spaces. Char. 1

ER Graduated/Withdrawn Campus Report Trailer Record Layout Length = 120
Pos Pos Data Element Description Field Lth
FR TO Format

1 1 Record Type Indicator used to identify the trailer Char. 1
record. Value must be ‘9’.

2 10 | Detail Record Count Number of detail records Num. 9

11 120 | Filler Filler - spaces. Char. 110
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1.2 Comma Separated Values

The following represents the file layout for a Comma Separated Values extract:

ER Graduated/Withdrawn Campus Report Header Record Layout

Format: CCYYMMDDHHMMSSNNNNN

Data Element Description Field
Format
Record Type Indicator used to identify the header record. Value must be ‘0’. Char.
Comma Comma Char.
Report Description Valid Value: ER GRADUATED/WITHDRAWN CAMPUS RPT Char.
Comma Comma Char.
Report ID Identifier of report. Char.
Valid Values:
e Ad-Hoc — SCHECI1
e Scheduled — SCHEC3
Comma Comma Char.
Requested School Code The six-digit OPEID as assigned by the Office of Postsecondary Char.
Education for the school requesting report.
Comma Comma Char.
Requested School The eight-digit OPEID of the school location requesting report. If all Num.
Location Code school locations are selected (*), this field displays as “*’.
Comma Comma Char.
Status Effective Date The beginning date requested for Status Effective Date range. Date
Begin Format: CCYYMMDD.
Comma Comma Char.
Status Effective Date End | The beginning date requested for Status Effective Date range. Date
Format: CCYYMMDD.
Comma Comma Char.
Status Code The status code(s) requested. Char.
Valid values:
e G- Graduated
e W - Withdrawn
e B-Both
Comma Comma Char.
Extract Type The extract type requested. Char.
Valid values:
e S -—Fixed width
e C-CSV
Comma Comma Char.
Request Date and Time The request date of the report. Timestamp
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ER Graduated/Withdrawn Campus Report Detail Record Layout

Data Element Description Field
Format
Record Type Indicator used to identify the detail record. Value must be ‘1°. Char.
Comma Comma Char.
School Code The six-digit OPEID of the school location which program is Num.
certified.
Comma Comma Char.
School Location Code The eight-digit OPEID of the school location which program is Num.
certified.
Comma Comma Char.
Student SSN Student’s Social Security Number. Char.
Comma Comma Char.
Student First Name Student’s current first name. Char.
Comma Comma Char.
Student Last Name Student’s current first name. Char.
Comma Comma Char.
Student Date of Birth Student’s Date of Birth. Date
Format: CCYYMMDD
Comma Comma Char.
Certification Date Date on which the enrollment was certified by the school. Date

Format: CCYYMMDD

Comma Comma Char.

Enrollment Effective Date | Effective date for the enrollment reported by the school. Date
Format: CCYYMMDD

Comma Comma Char.

Enrollment Status Code for the student’s enrollment status in that program. Values are: Char.

e ‘G’ (Graduated)
e ‘W’ (Withdrawn)

ER Graduated/Withdrawn Campus Report Trailer Record Layout

Data Element Description Field
Format
Record Type Indicator used to identify the trailer record. Value must be ‘9’. Char.
Comma Comma Char.
Detail Record Count Number of detail records Num.
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Note:

! The OPEID is the combination of the 6 digit school code and the 2 digit school location code. If
a school has more than 99 locations, the first digit of the OPEID is then incremented to 1. If the
school has more than 199 locations, the first digit is then incremented to 2, and so forth. For
example, location 00 = 06789900, location 101 = 16789901, location 202 =26789902.
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